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1. Electronic device ( Computer — Smart phone — Tablet — Etc..)
2. Internet Connection with the electronic device

3. Available browsers Chrome or Firefox

4. For Virtual Classrooms services( distant learning ):
(Flash Player plugin) on the used browsers, and it could be
downloaded from the following link :
https://get.adobe.com/flashplayer
a/ update
b/ Java update https://java.com/en/download.
c/ provision of (Speakers, Microphone & Camera ) and activating
them on the electronic.

5. Mobile application of Classera are available on all stores
https://play.gooaqle.com/store/apps/details ?id=com.app.classera&amp:hl=ar

https://itunes.apple.com/in/app/classera/id1102012717 ?mt=8




2- Logging into Classera

In order to log in to Classera you can search of ( Classera ) on Google or you can go
directly to link:

https://me.classera.com

then the following screen will appear:

0 Classera Chisoss

Language

1- Type username

2- Type Password

Forgat Password?

3- Click on Login

OR

You can login through
Google or Microsoft
accounts, after linking
them with Classera account
,steps are shown in (
personal profile ) page

8*‘ Login with Google

= Login with Microsoft

You can restore the account
via Email after adding it on
personal profile page




3 - Home page
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1. Personal profile
2. Latest messages notifications.
3. Choose the school you supervise on ( in case you supervise on more than one
school)
. View list of teachers in current school ( only those under your supervision )

4
5. Calendar

6. Browse your ( Inbox ) Mail Box
7

8

. List of new smart virtual meetings
Details of teachers you supervise on:
a /Teacher details : to view teachers work.
b /Preparations : view teacher’s lesson preparations
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4- Personal Profile
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5/ Messages ( Mail Box )
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pm .

Your Score: §035 & Notifications of new messages J

From Daniel Nelson

a

-»

== from home page of the system a teacher
can browser new messages notifications and view it from the same page

. . [ Browsing messages ]
1 -from Main Menu Choose: Mail Box .

23/02/2018 G G
08:30:33 pm

Massages - Inbox (4] 1N Your Score: 5035 @

Demo International School
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1. Choose Mail box.

compose a message : to send a new message

Browse Mail Box components : Inbox— Sent Messages — Drafts)Saved to be
sent later —( Archive)Archived to be used later -(Trash) Deleted messages(
Searching for a certain message : Sender — Subject.

Print current page or Export it to excel.

by clicking on Subject you can open current message

Deleting a message and moving it to Trash .

o Lo

=L U




Fracmacnen, g

I Compose Message ©

Demo International Schoal &
Inbox (4)

First Semester- 2016- 20, &

Teacher = Sender

23/02/2078
08:30:33 pm

Subject Fram To

vour Score: 5038 &

Archive Trash

1
| Contests

From the side
menu choose s

5 raining Courses
Mailbox 1

I Mallbox >

Status  Pricrity

’_____
!

L N —— -

P Discussions

& Calendar

Compose Message

D0

School *

Send button

Namn Intarnatinnal Sahanl

Subject *

Priority

TaEshers
Taarchthe list..

See s

Demo International School

[ M etohizzn

o Amam Ahenad |z ]

Choose receivers

Advanced Search =

Sender Subject
Dundel Molson Mew Cmmner.u : The nature of
sclence
Daniel Nelton New Comment : Pythagorean
Thearam

raniel Nelson RE: test revision

New Comment ; Salve Quadratic

Phoninl kialoan

]

| ciassans swcher [l sl

Ko BBl A p1y AU EXINEER @n

Date - Action
2017-12-31 15:55:56 o
2017-11-28 D8:55:08 o
2017-11-27 16:00:09 o
AM1T 11 AT 1CaESS -

Choose name of receivers

Message body



6- Teachers list
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Teachers list
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1 -Teachers list

2 - search for a teacher in current school

3 -export list to excel sheet/ print list directly

4 -list of current teachers

5 -to open teacher’s page click on “ teacher details “
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7- viewing teacher work
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After choosing (school - level ) then role (teacher supervisor) , appears list of current
teachers, you can follow up on teachers’ work by choosing (teacher’s details —
(from sub list) preparations ) from any teacher row.
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a/ teacher’s details

From a teacher’s row click on ( teacher’s details)
Appears a screen with full statistics of the teacher’s preparation work on Classera ,
as follows:

Teachers' statistic
y
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1- Viewing communication statistics (messages — discussion - smart classrooms )
2- Choosing the time frame of the desired teacher’s statistics

3- Appears a statistical table for each teacher for each subject they teach

4- and appears in each sections:

a /counter to count number of files added 2‘ )
b/timer of date and time oflast added ﬁle 201 6-06—08] ’ ,
(11:43:28

if you wanted to browse in detail the files added by the teacher you can easily click
on the number and you can browse all files added in the sub library of the teacher:
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Video Lectures

Tide Description Show Deleted CHe

Title Description Upload date Viewsd w
View| tigtics | Questions.

mukljbibghg 0170925 13:38:47

living - nomliving 2017.09-2513:39:18

Where all files of the sub library appear as follows :

You can do the following actions :

1 /view

2 /view statistics of who viewed and who didn’t view the file .
3 /questions .

04 1 /view
iving and 1-watch content.

NoﬂﬁVi“g 2-content details.
3-Evaluation buttpns of content.
a /Like .
b /Understood.
¢ / Block content for it being inappropriate and you

can choose reason for blocking : unrelated content —
incorrect information - ethical violation —other

4-writing a comment.

5 -sending a note to the teacher.
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2 -viewing statistics:
Where you can find full statistics of students who viewed this content ¢« and also
student who haven’t viewed it yet .

Video Library - Students’ Views Report
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Q/prepara@

a supervisor can follow up on a teacher’s added preparations by clicking on
: preparations in the teacher’s list.

Teacher Detsils  Students' Reports Summary  Cowrses

[T]
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om Manuil 3819

Absences

Virtual Classrooms:

Preparations

Messages with students

Course Preparations of Tom Manuil
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Where a list of all preparations created by a teacher appears
Where appears the components of a lesson « and in actions sections
appears (view —related content )
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‘ kim story

Ardione and Ascacsmiant
ACTIONS and Assessment

teria Related Content Related Exams Related Activities

a/view

. View the full preparation and then approving it

Note in section:

-related content

-exams related

-attachment related

There are links of all related content added by teacher and linked with a
preparation.

follows the preparation part, the notes part where you can approve the
preparation and add a comment on the preparation.

Comments

Add Comment

Tl -

B /linked educational content:

Browsing all ( homeworks —exams — other content ... -etc ) which are linked
to a lesson by a teacher
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8-Calendar

Calendar : it’s a tool to record and notify users with important events.

Add an event
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[ Adding an event in Calendar J

) Classera

Add Event

Tite *

Event Title | l
. Description
Event Details | I

4
Start I Event End date

View event in a End Event Start date

certain timeslot

t Al Day * . g l
Lacture & View event All

|. Day

Add an event
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O- Library

one of the most largest interactive libraries in classera <« where plenty of content is

shared by respectful teachers working with our schools partners ¢ the library

includes hundreds of thousands of interactive content including (video — worksheet
—presentations .. etc) for all stages and levels

View public
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gater- 2016-20.. 2
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Custom libraries ]‘
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10- Certificates / Letters

A school management can add any official certificates or letters to your account in
Classera View issued certificates to

teachers
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You can view your Certificates/ Letters
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Q) Classera® J
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2 -Note the presence of QR Code which enables any user to verify the
certificate by scanning the code by using QR reader which exists in smart phones.

(School admin or principals can prepare certificate template’s text and background
and type of users to which certificate is issued... Etc. )

which are specified for certain users and school writing Letters By the same way
can be issued.

21




@

9)

info@classera.com




